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SAVANNAH STATE UNIVERSITY 

Freedom of Expression Policies and Procedures 

 

Assembly and Demonstrations 

Campus Speakers 

Savannah State University subscribes to the philosophy that an important aspect of the education 

of the university students is the opportunity to listen to speakers representing a wide variety of 

opinions and beliefs on important public issues. The following policies govern the campus 

appearances of speakers who are not members of the university community. These policies are 

designed to support the educational function of the University and guarantee protection of First 

Amendment rights to Freedom of Speech. A speaker’s appearance on campus does not involve 

an endorsement of their views by the University or its students, faculty, or staff. 

SSU Students, Faculty, Staff and Their Invited Guests 

The unrestricted outdoor areas of Savannah State University are deemed public forums for the 

campus community (SSU students, faculty and their invited guests) and are available for the free 

expression rights of students, faculty and staff (BOR Policy Manual Section 6.5.2). However, to 

promote campus safety, ensure the proper functioning of the academic environment and 

institution activities, or to further other important institution objectives while also promoting 

free expression and academic freedom on campus, Savannah State University has enacted the 

Rules for Free Speech Assembly set out below. 

Sponsored Speakers 

Any registered student organization may invite speakers to campus so long as the Rules for Free 

Speech Assembly are followed. A student organization planning to invite a guest to speak for a 

special program or event must register the event through Event/Space Reservation. Event/Space 

Reservation forms should be submitted no later than ten (10) days prior to the date and time of 

the event/program. For rules related to political campaign events and partisan political activities, 

please see the section on Political Campaign Events and Partisan Political Activities below. 

 

Rules of Free Speech Assemblies 

These rules govern the conduct of all assemblies and demonstrations on university property or 

at university-sponsored events. 
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1. Assemblies and demonstrations must be conducted in compliance with these rules and 

other applicable University policy and must not: 

o Result in a breach of peace or violation of law 

o Negatively impact the security, health, and safety of persons and/or property on 

campus 

o Interfere with the free and unimpeded flow of pedestrian and vehicular traffic on 

campus or the entry or exit into university buildings 

o Materially disrupt or interfere with the normal activities of the University 

o Damage or destroy University property 

2. No person conducting or participating in an assembly or demonstration on university 

property or at university sponsored events may advocate the deliberate violation of the 

law. For the purposes of this section, “advocacy” means preparing the group addressed 

for imminent action and seeing it to such action, as opposed to the abstract espousal of 

the moral propriety of a course of action. 

3. Students, faculty, staff, and their registered student organizations may assemble and/or 

demonstrate anywhere on university grounds (unrestricted outdoor areas) between the 

hours of 6:00 a.m. and 11:00 p.m., Monday through Sunday, as long as the assembly 

and/or demonstration adheres to the provisions of Items 1 and 2 (above). 

4. All other persons and groups not affiliated with Savannah State University may assemble 

and demonstrate in the unrestricted campus ground space (designated accessible, high-

traffic public forum locations) on campus which they have reserved within the hours of 

operation of 8:00a.m.-8:00p.m., as long as the assembly and/or demonstration adheres 

to the provisions of Items 1 and 2 (above) and a properly submitted Space Reservation 

Request Form has been approved.  Requests to reserve campus grounds (unrestricted 

campus space) for an assembly and/or demonstration must be made at least forty-eight 

(48) hours in advance of the activity. This advance notice allows the University the 

opportunity to avoid the problem of simultaneous and/or competing assemblies or 

demonstrations and to arrange for adequate security. The Space Reservation Request 

Form requires the applicant to provide a contact name, address, and phone number. 
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How to Submit Campus Room or Space Reservations 

University-Affiliated Reservations 

• All officially recognized Student Organizations and University Departments must submit 

their room or space reservation(s) request via SSU’s online reservation system Ad Astra, 

located at https://www.savannahstate.edu/space-reservation/  

 

• All University-affiliated reservations for campus room or space are requested to be 

submitted ten (10) days in advance but must be submitted at least three (3) business 

days (seventy-two hours) in advance (not counting weekends and holidays) of the start 

of the planned activity.   If a special set-up is required, then more advanced notice is 

recommended to better ensure the special set-up.  Special requests by student 

organizations may be reviewed and approved by the appropriate Vice President, Dean, 

and /or President or designee.   Failure to properly reserve space could result in the 

denial of your space and set-up requests. 

 

Non-University Affiliated Reservations 

• Non-University Groups must submit their room or space reservation request online via 

the SSU online reservation system Ad Astra, located at 

https://www.savannahstate.edu/space-reservation/  

 

• Non-University Groups must submit room or space reservation requests at least three 

(3) business days (seventy-two hours) in advance (not counting weekends and holidays) 

of the start of the planned activity.  If a special set-up is required, more advanced notice 

is recommended to assure the special set-up.  Failure to properly reserve space could 

result in the denial of your space and set-up requests.  

 

Additional Rules and Requirements for Room/Space Reservations 

 
• Priority for use of university facilities will be given to student, academic, or 

administrative functions at SSU. 

 

• Organizations will be responsible for adhering to all policies regarding security, conduct, 

and damages as per university policies.   

 

https://www.savannahstate.edu/space-reservation/


 

4 
 

• There shall be no interference with educational activities inside or outside of buildings.  

Depending on the time of day and location of the event, the usage of sound and voice 

amplifying equipment may be restricted or prohibited. 

 

• There shall be no interference with the free flow of traffic, nor the ingress and egress to 

buildings on campus. 

 

• Attendance at events will be limited to the room or space capacity as determined by SSU 

Facilities. 

 

• The sponsoring organization will be held liable for damages to the facility and its 

equipment. 

 

• The sponsoring organization will be responsible for all costs associated with security. 

Security is billed through Events Coordinator. The number of security personnel required 

will be determined by SSU Public Safety, considering such factors as, but not limited to, 

the type of event and the expected number of participants.  

 

• All Student Organization events must have advisor approval via Ad Astra, prior to the 

event for the Events Office to further process their event. 

 

• Space assignments are confirmed on a first come/first served basis within the established 

priority scheduling deadlines. The Events Coordinator attempts to honor customer 

preferences but reserves the right to make judgments regarding the most appropriate 

space for an event. 

 

• If event is approved, confirmations are sent via email to the event contact after request 

is processed. If the event is not approved, the event contact will be emailed with reasons 

and more information. 

 

• No event should be announced until the Events Coordinator has provided written 

confirmation. For events requiring a special set up, the event contact must meet with 

the Facilities representative and Events Coordinator no less than five (5) business days 

prior to the event, earlier if possible. Reservations are subject to cancellation if this 

meeting does not occur. The event contact must contact the Facilities representative and 

Events Coordinator office to schedule this meeting. 

 

• Fundraising Forms should be submitted to the Office of the Vice President of Student 

Affairs and approved one week prior to the event date. 
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• Clubs and organizations with reservations who do not plan to use a meeting room should 

cancel their reservation at least forty-eight (48) hours in advance of their meeting. 

Failure to cancel a room reservation may jeopardize future use of campus facilities for 

the remainder of the semester as well as incur a cancellation fee. 

 

• SSU reserves the right to make any necessary changes in room locations as needed for 

the efficient operations of the facility. All efforts will be made to give sufficient notice of 

change. 

 

• All organizations are required to return the room to its original condition before 

departing. The space should be free and clear of all trash and debris. If the Events staff 

removes decorations and/or provides additional cleaning, the sponsoring organization 

will be held accountable and future requests for space may be denied. 

 

• Any decorations should be approved, in advance, by the Events Coordinator. No tape, 

staples, tacks, nails, pins or hooks may be used to secure materials to walls, windows, 

ceilings, columns, doors, doorframes, staging, curtains or draperies or other surfaces. No 

glitter or confetti may be used in any facilities. Open-flame candles are not allowed. 

 

• All solicitation activities, whether commercial, non-commercial, student fund raising or 

philanthropic, not protected by the First Amendment, should be cleared through the 

regular University processes for such activities. 

 

• Property belonging to the building such as photographs, furniture, works of art, plants 

or any other equipment may not be taken or moved from one part of the building to the 

other. 

 

• The authorized use of any SSU facility or space is subject to university regulations and 

Federal, State and local laws. 

 

• Failure to comply with the University policies, Federal, State and local laws, may result 

in the cancellations of future reservations. 

 

• Malicious or unwarranted damage or destruction of university property is strictly 

prohibited. Such damage may result in a fee assessment and denial of future use of 

facilities or space. 
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Political Campaign Events and Partisan Political Activities at  

       Savannah State University 

 

Rule Statement 

Savannah State University is a state supported public institution of higher education. The 

responsibility for educating and training the future leaders of the state and nation carries with it 

a duty to adhere to the highest ethical standards and principles. In fulfilling its multiple missions 

as an institution of higher education, Savannah State University encourages the free exchange of 

ideas. The University will protect the freedoms of speech, expression, petition, and peaceful 

assembly, while maintaining its right to impose reasonable time, place, and manner restrictions 

concerning acts of expression and dissent. 

 

 Official Rules/ Responsibilities/ Process  

1. INSTITUTIONAL NEUTRALITY 

To maintain its integrity as a public institution, it is critical that Savannah State maintain 

neutrality regarding any partisan political activity. Savannah State University cannot 

endorse, support or promote any political candidate (either incumbents or new office 

seekers, members of their staff, or their campaign representatives) or any partisan 

political activity. Further, it is the intent and expectation of Savannah State University that 

all faculty, staff, and students avoid any behavior that could reasonably be interpreted as 

official University endorsement, support, or promotion of political candidates or partisan 

political activities. Nothing in these rules should be construed to limit the right or ability 

of any member of the University community to express personal opinions or to exercise 

his or her right to engage in political activities outside his or her official capacity or 

affiliation with the University.  

 

2. USE OF UNIVERSITY FUNDS, SERVICES OR FACILITIES 

No Savannah State University employee shall expend or authorize the expenditure of any 

University funds, services, or supplies for the purpose of influencing the outcome of any 

election, or partisan political activity. Political candidates (either incumbents or new office 

seekers, members of their staff, or their campaign representatives) are not permitted to 

reserve University facilities for political campaign events. An area on campus may be 

reserved in accordance with the University Rules on Freedom of Expression. 
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3. USE OF SYMBOLS, INSIGNIA, OR MARKS 

Savannah State University prohibits the use of any of its symbols, insignias, or other 

identifying marks in association with any activity that involves endorsement, support, or 

promotion of political candidates or partisan political activities. For purposes of this rule, 

the prohibition includes, but is not necessarily limited to, all registered marks and all 

official insignia, uniforms, landmarks, or licensed songs that may be reasonably identified 

with Savannah State University. This prohibition also includes any University affiliated 

organizations that officially represent the institution, such as the band and athletic teams. 

University affiliated organizations will be determined by the Vice President for Student 

Affairs. 

 

4. RECOGNIZED STUDENT ORGANIZATION SPONSORSHIP OF CAMPAIGN EVENTS 

In the spirit of maintaining a “marketplace of ideas,” officially recognized student 

organizations may sponsor partisan political activities or events on campus in accordance 

with all applicable University rules as set forth in the Savannah State University Student 

Handbook and University System of Georgia policies. In sponsoring a partisan political 

activity on campus, a recognized student organization or group of organizations must be 

responsible for communicating and collaborating with appropriate university officials 

about the event and cannot delegate any responsibility for the event to non-student 

organizations unless mutually agreed upon by appropriate university officials, the 

sponsoring organization, and the office of the Vice President for Student Affairs. 

 

5. UNAFFILIATED OURTSIDE PARTIES’ USE OF CAMPUS FACILITIES 

Savannah State University may authorize unaffiliated outside parties to use institution 

facilities for events that are not contrary to the mission of the institution. In such 

instances, the University shall require: 

(i) reasonable compensation for use of all institution resources required for the 

event; and 

(ii) the proper execution of an SSU/USG-approved license agreement. Such license 

agreements shall include appropriate indemnification and liability insurance provisions, 

unless said outside party is constitutionally prohibited from doing so. 

 

All decisions related to use of institutional facilities open to any unaffiliated outside party 

will be made without regard to the content or viewpoint of the unaffiliated outside party’s 

planned expressive activity. 

 

The use of institutional facilities may include a political campaign or similar events.  In this 

regard, Savannah State University facility use process must follow BOR Policy 6.4 on 

Political Interference and BOR Policy 8.2.18.3 on Employee Political Activities.  

 

https://www.usg.edu/policymanual/section6/C2652
https://www.usg.edu/policymanual/section8/C224/#p8.2.18_personnel_conduct
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Savannah State University will undertake reasonable efforts to ensure that no USG or 

institution trademarks or insignias are used or displayed before, during, or after the event 

unless otherwise approved by the Chancellor or designee. Incidental or inadvertent 

display of USG or institution trademarks or insignias during a campaign event shall not be 

deemed a violation of this policy and does not imply an endorsement of a political 

candidate or cause. 

Use of Savannah State University facilities under this policy is separate from, and does not 

qualify as,  the institution’s designation under BOR Policy 6.5.2 on Institution Freedom of 

Expression Policies of certain accessible, high-traffic locations on campus as public forum 

areas for individuals or groups who are not members of the campus community. Use of 

institutional facilities by unaffiliated outside parties is also subject to reasonable time, 

place, and manner restrictions. 

 

 6. DISCLAIMER STATEMENT 

 Savannah State University reserves the right to require that a statement be made prior 

to the presentation of any speaker that the views expressed are not necessarily those of 

the institution or the sponsoring group. 

 

 

        Updated 10/2025 

https://www.usg.edu/policymanual/section6/C2653/#p6_5_2_institution_freedom_of_expression_policies

