Stipend and Fellowships

SAVANMNAH STATE

Decision Tree UNIVERSITY

Process as Extra Compensation;
Employee ———»{ Payment must go through HR then
Payroll; Contact Human Resources

Is payment for

research or any
other work
performed?

STIPEND

Process using a check requests form
Student P through Accounts Payable (Will be
reported on a 1099)

Process as Extra Compensation; Payment
FELLOWSHIP ——P Employee 1 must go through HR then Payroll; Contact
Human Resources

Process using the Student Fellowship Request form
Student ——P» and submit to Business & Financial Affairs
(Will be reported on W-2)

DEFINITIONS:

STIPEND: a stipend is generally paid to a student or non-student attendee of a class for participation and to provide general
support; cannot be for work or service rendered, including research.

FELLOWSHIP: a fellowship grant generally is an amount paid for the work rendered by an individual to aid in the pursuit of
study or research

FORMS:

Check Requests form
Student Fellowship Request form



